
8765 West Higgins Road  Chicago, IL  60631-4101  773.380.2439  800.638.3522  Fax 773.380.2406  www.elca.org 

 

 Communication Services 
 Evangelical Lutheran Church in America 
 God’s work. Our hands. 
 
 
ELCA Brand Campaign 
Bookmark Printing Instructions 
 
1. Download the bookmark(s): Go to www.elca.org/ads/kit#bookmarks  
 
2. Find a print shop: FedEx Office (formerly Kinko’s) or your local printer. 
 
3. Deliver files to printer (two options): 
 

• Send directly from your computer to FedEx Office, using the “Print Online” 
feature on their Web site, www.fedex.com/us/office/copyprint/online  
 

• Save to CD-Rom or flash drive and take to local printer.  
To find the FedEx Office nearest you, go to “FedEx Locations” on Web site  

 
4. Select paper stock: Any paper stock can be used, but 65 lb. cover stock is 

recommended.  
 

5. One-sided or two-sided? 1-up or 2-up?  
Bookmarks can be printed one- or two-sided. For a two-up layout to conserve paper, 
please call ELCA Communication Services at 800.638.3522, ext. 2439.  
 

6. Trim size: Trim to the provided crop marks. Final size should be 6.5" x 1.875". 
 

7. Finish: Order lamination finish to protect and extend the life of the bookmarks. 
 
Questions?  

• FedEx Office customer service is available 24/7 at 800.254.6567. 
 

• Questions about the bookmark files can be directed to Barbara Andrews,  
ELCA Communication Services, 800.638.3522, ext. 2439.  

 


