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ELCA Brand Campaign
Custom Postcard Instructions

Postcard Text Customization
* Open desired postcard in PowerPoint
* Please do not adjust the graphics or visual look.

* Text box placeholders have been created on the address side of the postcard to enable
you to easily enter the following information:
— Name of Church
— Church Address
— Church Web Address
— Recipient
— Recipient Address

* Note: You must delete any of the unused text box placeholders. If not deleted from the
PPT file, they will print.

Postcard Printing
» Suggested location for printing: FedEx Office (formerly Kinko’s) or your local printer

* Web site: www.fedex.com/us/office/copyprint/online

* There are two options for delivering the postcard to your local FedEx Office for printing:

1. Customize and send directly from your computer to FedEx Office. Use the “Print
Online” feature on their Web site and follow instructions.

2. Customize and save to CD-Rom or jump drive, and take to FedEx Office. To find the
location nearest you, go to “FedEx Locations” on the above Web site.

* Paper stock: We recommend printing postcards on at least 80 Ib. cover stock to ensure
they will go through the mail properly.

* Trim: Trim postcards to image. Final size should be 9" x 6.

* Postage: FIRST CLASS postage is needed. These postcards are oversized.

If you have questions, call FedEx customer support at 800.463.3339.
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